
Using Wordpress for PN
Login here.

Click "Add New."

Headlines begin 
with a geographic 

locator, followed by 
a brief sentence that  
evokes the essence 

of the story.

Be sure to click 
on all applicable 

categories, 
beginning with 

the neighborhood 
but also thematic 

categories.

Tag all important 
people and places 
in the story, and 

duplicate the 
geographic category 

tags.

Please be sure to set 
a featured image.

DO NOT put your Vimeo 
link here.

You will save the 
post as a draft and 
then submit it for 

review.

Insert author names in 
this custom field.

IMAGES

Your featured image/featured video will run 
the width of the post, at the top of the page.

Have other images run the width of the post 
(577 pixels)  if you have strong images.

Set other images to run half the column 
width (around 300 pixels). Place them on the 
left or right side, depending upon which way 

the images face.

Half column images should not hang below 
text. End posts with text or dominant image.

LINK AWAY

Highlight a name, place, news event, 
whatever and then click the chain icon. Paste 

URLs for relevant sites in the dialogue box.

Link to lots of stuff.

REACHING THE AUDIENCE

You will receive an email when your post 
goes live. Once it is live, you should contact 
everyone you spoke to for the story and give 
them the link. You should also tweet the link 

and tag @philaneighbors.

At the end of your post, 
type: - Text and images by 

(your names). 

You should tag https://www.facebook.com/philadelphianeighborhoods when you post your 
stories. Also, like the page and ask your friends to do the same!

In PhotoShop, set images 
for 15 inches along the 
longest egde and at 72 
DPI. Click "Add Media" 

to upload images to 
WordPress. 


